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IIOJIOKEHUE
0 Mépax o HEAOMYIMEHHI0 COCTABICHH HeO(PUIUAILHON 0TIYEeTHOCTH
U MCNO0B30BAHMSA NOANENbHBIX J0KYMEHTOB
B DexepaabHOM rocyIapCTBEHHOM GIOKETHOM YUPesKIeHHH KYJbTYpPbI
Hosocubupckmii lom yaenpix

I. O61me nonoxenus

1. Hacrosmee [Tonoxenue onpenenser IOPANOK NeHCTBUH pabOTHUKOB (maiee - Opranusarms)
DenepalIbHOr0 TOCYIaPCTBEHHOTO GIOIKETHOTO YUPEsKIEHHUS KyJbTypsl HoBocuGupckwuit Iom yueHBIX
TIp¥ BOSHUKHOBCHUU COMHEHMH B IIOANMHHOCTH NIPEACTABIECHHBIX JOKYMEHTOB.

2. TepMUHBI ¥ ONpeETEeHNS:

- JHOKYMCHT - MAaT€pHalbHBIA HOCHTENh C 3aQUKCHPOBAaHHOH Ha HEM B IIFOGOH dopme
HH(pOpMaNe B BHIEC TEKCTa, 3BYKO3AIUCH, H300paKeHus ¥ (MIM) MX COYETAHHUs, KOTODBIA HMeeT
PCKBHSUTEL, IO3BOIIONE €T0 MACHTH(UUUPOBATh, W MPENHA3HAYEH U Mepeqadd BO BPEMEHH H B
IIPOCTPAHCTBE B IEIIX OOLIECTBEHHOIO HCIIOIB30BAHMUS i XPAHCHFS;

- SMICKTPOHHBIH JOKYMEHT - NOKYMEHTHPOBaHHAsS HH(OPMAIHS, IPEICTaBICHHAs B 3JIEKTPOHHOI
¢opme, TO ecTh B BHmE, HPUTOXHOM IUIs BOCIIPUATHS YEIOBEKOM C HCIOIB30BAHHEM 3JIEKTPOHHBIX
BBMMUCIUTENLHBIX MAIIH, & TAKKe UL epefadn M0 HH(pOPMAIIHOHHO-TeTEKOMMYHUKAIMOHHEIM CETIM
11 06paGOTKY B MHPOPMAIMOHHEIX CHCTEMAX;

- 9K3EMILIAP NOKYMEHTa - 00paser THPaXKUPOBAHHOTO JOKYMEHTA, HIEH THYHBINA OpHUTHHATY;

- OTHCTHOCTH -  COBOKYNHOCTh  KOJIMYCCTBEHHBIX M  Ka4eCTBEHHBIX  IIOKa3aTelei,
XapaKTCPU3YIOMNX NEATENbHOCTE OpraHu3aiuy 3a OIPEIeICHHBIN TIEPHOT BPEMEHH.

3. OTYETHOCTB COCTABIACTCS IS HOMYYEH S OpraHaMM rOCyIapCTBEHHOM BIIACTH, PYKOBOICTBOM
¥ (MJTH) yUPEIUTENEM aKTyalbHBIX CBEIECHHH O TEKYIIEM MONOMKEHHH Nel IGO0 MH(OPMAIUH 110 UTOraM
AEATENHHOCTH (OTACNBHBIM HANPABICHHUSM JESATENBHOCTH) Kak OpraHmsanud B IEIOM, Tak o
CTPYKTYPHBIX IIOApa3aeICHHIA.

4. Bugs! OTYETHOCTH:

- TOCYNAapCTBEHHAA, COCTABIIEMAas HA OCHOBE YTBEP)KICHHBIX B YCTAHOBJIEHHOM ITOPSIKE
YHA(QHIMPOBAHHEIX (OPM M B COOTBETCTBHM C YTBEPKICHHBIMA HOPMATHBHBIMH IPABOBEIMH aKTaMHU
Poccuiickoit ®enepanmy;

- BOIOMCTBEHHAA, COCTaBIIIEMas HAa OCHOBAHHMM TPeGOBAHUIA, IIHCEM, 3aI[POCOB O MPEICTABIEHHH
MH(OPMaNUK B CBSA3M C OCYIIECTBICHUEM MuHuCTEPCTBOM HAayKH U BBICHIEr0 06pasoBaHus PoCCHIICKOM
Denepanun GyHKIMIH i TOTHOMOYH YIPEIUTENIS;

- BHYTPEHHAA, pa3paboTanHas ¥ yTBepAeHHas OpraHu3aruei.

5. OOsi3aTeNbHBIMH PEKBH3UTAMH OTYETOB SBJISIOTCSA: HAMMEHOBAHHE OTYETA (moxymenra),
HAaNMCHOBAHUE OpraHM3alvy, HAHMCHOBAHHE CTPYKTYPHOIO MOApasfeNeHHs (€CIIM 3TO OTY4eT MM
CIpaBka O paboTe monpasieneHus), Hara, HOMEp JOKYMEHTa, 3arojoBOK IIO TEKCTY, IOIIUCE
OTBCTCTBEHHOTO IOJDKHOCTHOTO JIHNA, IpU( yTBEpKICHHs (IPH HEOOXOMMMOCTH) WIH Pe30ronus
(pewenne) pykoBoxuTens Oprauusanuu (HayarbHuKa CTPYKTYPHOT'O IIOAPA3ICTICHUS).

6. [Tox HeNEHCTBUTEIBHBIME JOKYMEHTAMY CIIEyeT IOHUMATD:

- TIOJIHOCTBIO H3TOTOBJICHHBIE MOJNENbHBIE JOKYMEHThI MM [OITMHHEBIE TOKYMEHTEL, B KOTOpEIE
BHCCCHBl M3MCHCHMS IIyTE€M IONYACTOK, MONHCOK, HCIPABIECHHH HIH YHUYTOKEHHS YACTH TEKCTa,
BHECCHHA B HETO NONONHUTENBHBIX JAHHBIX, IPOCTABICHHS OTTHCKA IIOANETIBHOTO IITAMIIA K [IEUATH I
T.IL;



- (axThveckn ABIAOMMECs MNONTMHHBIME, HO COIEPXKAIUE CBEICHHS, HE COOTBETCTBYIOIIUE
NEACTBUTENBHOCTH. OHM COXDAaHSIOT BHEUIHHE IPHU3HAKA M DPEKBH3UTHI HAMIEKANMX IOKYMEHTOB
(M3roTaBIMBAIOTCA HA OGUIMATBHOM ONaHKe, CONEP)KAT HAHMEHOBAHWS NOJDKHOCTEH M bamuman s,
YHOTHOMOYCHHBIX MX IIOJIHCHIBATE), ONHAKO BHECEHHBIE B HETO CBEICHHUS (TEKCT, UU(DPOBHIE NaHHEIE)
SBJIAIOTCA CHaTbCUDUIUPOBAHHEIMH,

- BBIAHHBIC C HAPYIICHHEM YCTaHOBJIEHHOIO IOPsIKa, TO €CTh B pe3yJbTare 3JI0yHOTpeONeHus
AOJDKHOCTHBIM JIUIIOM CITYXKEOHBIM IOJIOXKEHHEM HIIM COBEDILICHHUS MM XalaTHBIX JEHCTBMI IIpH BbIgaye
9TOr0 TOKYMEHTA.

II. JleiicTBHS paGOTHUKOB IPX BO3HUKHOBEHHH COMHEHHIA
B IIOJUTHHHOCTH IIPEICTABICHHBIX TOKYMEHTOB

7. Ilpu mpoBepke MOKYMEHTOB HEOOXOAMMO YYHTHIBATH, YTO MOMIHMHHOCTB IPEICTABICHHBIX
JAOKYMEHTOB YCTaHABIUBACTCS IIyTEM NPOBEPKU PEATBHOCTH MMEIOIIMXCSA B HUX IOIMUCEH TOMKHOCTHDIX
A M COOTBETCTBUS COCTABJICHHUS NOKYMEHTOB JIaTaM OTpaKeHHs B HHX olepauuii, WHGOpMAaluy,
dbaxToB u T.nI.

8. ocroBepHOCTs MH(OPMAIHH, 3aUKCHPOBAHHON B TOKYMEHTAX, HPOBEPSETCS H3yUCHHEM
YKa3aHHbBIX JIOKYMEHTOB M B3aHMOCBS3aHHBIX C HHUMH JOKYMEHTOB. 3aKOHHOCTH OTPKEHHBIX B
JOKYMCHTaX ONEpalui yCTaHABIMBACTCS IYTEM IIPOBEPKH KX COOTBETCTBHS 3aKOHOJATENBCTBY
Poccuiickoit ®eneparun.

9. Ilpum BOSHWKHOBEHMH COMHEHMI B TNONIMHHOCTH JOKYMEHTa paGOTHHK 06s3aH
HE3aMEUTHTETIEHO COOOLIATH 06 3TOM CBOEMY HEIIOCPENCTBEHHOMY HAYalbHUKY.

10. B cnydae BOSHMKHOBEHHS OGOCHOBAHHBIX COMHEHHM B IOMTHHHOCTH IIPEICTABIEHHBIX
AOKYMEHTOB ¥ IOCTOBEPHOCTH COIEpIKALleHCs B HUX HHpopMmanun Oprauusanus o0s13aHa MpenpHHITh
MEpbI, HaNpaBICHHBIE HA YCTPAaHEHME BO3HUKIINX COMHEHHMHA W Ha IONYYEHHE IONOTHUTETbHBIX
CBEIICHHUH, B TOM YHCIIE HAIPABHTH COOTBETCTBYIOLIMI 3aIpoc JIHITY, BEIIABIIEMY JOKYMEHT.

11. B cnyyae ykasaHus B OTBeTe Ha 3ampoc HHDOPMAIME O TOM, UTO IOKYMEHT He
NOArOTABIMBAICA M HE BBIABAICA JHOO €ro ColepXkaHHe HE COOTBETCTBYET IeHCTBHTENBHOCTH,
pykoBomuTens OpraHu3aniy NPHHEMAET PEIICHHE O HAIPABIEHUU COOOIIEHHS B NPaBOOXPAHHTEIBHEIE
OpraHbl O IPU3HAKAX COBEPIIEHHOIO PABOHAPYILIECHHS.

12. Ilpencrasnennsie B OpraHu3anuio HeaeHCTBUTENBHEIE JOKYMEHTHI 1 (HIIH) KX KOITHU He
IOJUIeXAaT BO3BPATy B CBA3H c BEPOATHOCTBIO ~ HMX  BBIEMKHM  NPaBOOXPAHUTETbHBIMH
OpraHaMH.



